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Issues form 
 

Issue Description 

WHAT  

is the issue? 

 

 

 

 

 

 

 

 

 

WHO 

is involved? 

 

 

 

 

 

 

WHEN 

did this become an issue? 
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HOW  

did you become aware of the issue? 

 

 

 

 

 

 

WHY 

did the issue arise? 

 

 

 

 

 

 

 

WHY  

is the issue important to you and/or your 

organisation? 
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HOW 

does this issue impact on the 

implementation of the DLM program?  

 

 

 

 

 

 

 

HAS the issue been resolved? Yes 

No 

 

 

If Yes: 

HOW was the issue resolved? 

 

 

 

 

 

If No: 

WHAT do you believe needs to happen to 

resolve or address the issue? 

 

 

 

 

 

Are you happy for this issue to be raised 

during a Site Catch Up and / or 

Management Committee meeting? 
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Follow up (Project Coordinator to complete) 

Action: 

What?  

By whom? 

When? 
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